Steps to Making A Mini Book on MS Publisher

· Open a blank publisher document and there will be a toolbar on the right that says “New Publication”. There will be four choices and the last one is Blank Publication. Click it.

· There will be Different choices in the middle pick “full page”

· First go to file, page setup, and put the page in landscape.

· Draw a text box anywhere on the page and right click it.  There will be a menu click format text box and choose the tab that says size

· Make the dimensions “height 4.25” and “width 2.75”

· Copy and paste the text box and make eight of them

· Spread them out on the page to where there is a 4x2 grid

· Click one of the top text boxes and there will be dots all around it and then a green one near the top.

· Grab the green dot and rotate all of the top text boxes180 degrees.  I suggest rotating the textbox AFTER typing the text.  It’s difficult to edit text typed upside down.

· Type your text and insert your pictures in the boxes.

· Rotate textbox 2, 3, 4, & 5
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