Taking Notes on Note Cards
Source Card Format



1. Put a number 1 in the upper right corner of the card to identify your first resource. (Number your sources consecutively).

2. Record the source type in the lower left corner of the card.

Types: Primary: Diary; Letter; Memoir; etc.


   Secondary: Book; Reference Book; Encyclopedia;

   Internet Source

3. Use a new card and number for each source.

 Taking Notes on Note Cards
Fact Card Format










1. If you go on to a new Focus Question from the same source, start a new card identified with 1-B, etc.

2. Each source follows the same formatting.

3. At least one note card should focus on data that can be represented in a scatter plot graph.

Required Information for Source Cards

Book:

Author

Title of book

City of publication

Publisher’s name

Year of publication

Encyclopedia:

Title of encyclopedia

Title of specific article

Page numbers of the article

City of publication

Publisher’s name

Year of publication

Volume number

Encyclopedia edition

Magazine Article:

Article title

Name of magazine

Date of publication

Page numbers of article

Online Article:

Article title

Name of online magazine

Date of publication

Date you read the article

WWW address




Newspaper Article:

Article title

Newspaper’s title

Date of publication

Edition

Page numbers of article

Online Newspaper:

Article title

Online newspaper’s title

Date of publication

Section

Date you read the information

WWW address

Academic/Professional Websites:

Author

Title of web site

Date created or last revised

Sponsoring or associate institution

Date you read the information

WWW address







_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





1





Secondary Source: Encyclopedia





1-A
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Paraphrase your notes.





Place page number after each fact.





Upper Right Number (“1”) indicates the source number.





“A” (The Letter) indicates research question “A” – each research 


question has a different letter associated with it.





Lower Left Number (“4”) indicates the number of facts per card.





On the back of each card write your name, core and research date





Main Idea of Facts on Card





On the front of the card, record the information from the source that you will need in order to accurately cite the source. Check the requirement page to make sure you have all required information. 





When creating your works cited page, you may use a citation tool – the source cards will be needed at this time.





Source cards will be part of your note card check. 





On the back of the card, write your name, core and date. 











